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SECRETARY’S RESPONSIBILITIES. 

 

The Secretary’s first priority is to promote the Aims of the Club 

 

The Secretary is the first point of contact for the club. 

 

The Secretary is to ensure all players are registered with the Club and is to retain all Player 

Club Registration forms. 

 

The Secretary is to ensure that all Players are registered with the relevant Football 

Association and provide assurance of said to the Team Managers. 

 

Attend monthly meetings, take minutes and distribute. 

 

Keep the Committee updated with any FA rulings etc. 

 

To deal promptly with all Club correspondence. 


